
Open your document and go to File > Print 
or Ctrl + P on your keyboard

Your bizhub will have default settings, to change 
these go to Printer Properties

Tap ‘OK’ and then tap ‘Print’

Your documents will be at the bizhub - done!

In your tab you can change settings such as
paper size, colour, and one or two sided
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For further assistance, get in touch with our Service Team at service@docsol.com.au
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Place multiple documents face up in the 
document feeder or place single document 
face down on the glass

Tap the Copy or Scan button

Check default settings and adjust if needed

Tap Start

Find yourself on the copier
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